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APPLICATION FOR RECORDS RETENTION SCHEDULE 

ud Hlstow, Records Management Division, 

gia Factory for the Blind 

J- 

6. 
ErPbtirn Retention Scheduk; m a d  will a m t i n u  to accumulate. 

0 Dispose of p l a n t  recuwletion: no further accumulation anticipated. 
t. 53 Amnd A-blicauon No. Checkom: 0 Cham; 0 Suwrcede; 0 Void I ,  

4. h o f  SIrloa 
E.rlkSt bast 

5. Records Series T i i  (fdlawed by tide ured in off&; if diffamt) 

Government Shipments Records Files 1/74 Po date 
0. Mrirbn .iid OItb Function What is the function of the Division and the Offla in which this record series is matsd7  
The Division of Vocational Rehabilitation is responsible for supervising and directing the 
programs in the State which are designed for training the non-productive members of society 
to become productive members of society, with emphasis on serving the severely disabled on 
a priority basis. It 

Facility Section has the responsibility to supervise and direct activities of eight State- 
wide rehabilitation facilities located throughout the State which are Yarborough Rehabilita- 
tion Center; Georgia Rehabilitation Center; Warm Springs Hospital; Alto; Atlanta Employ- 
ment Evaluation and Service Center; Cave Springs; Factory for the Blind; and Gracewood. 

7. Record S e r b  Dmription 

Documntsre l r t i~m:  shipping products ordered by the United States Government. 
This fib contains the following documents /induds fm numbmmd riUm, if any/: 
Attach samples of the file. 

Indudodm: shipping order, showing quantity and description of items being shipped; U. S. 
Allocation Notice, Government Bill of Lading; 

which certifies that articles ordered will be manufactured and assembled in a workshqp 
for the blind which complies with all provisions of the Code of Federal Regulations, 
Title 41 with regard to blind-made product$; 
showd'description of articles ordered and instrucCions for compliance with Federal 
Regulations. 

Material 'Inspection and Shipping Report; 

and Order for Supplies or Services, which 

I 
I 

How often are records referred (0 which are: 
. 

O M  to SIX V W I t h S  old 
@mnty-fiw inonths and older U,,,? 

: SIvm to twelve months old 6ddam-i Thirteen to twenty-four months old a, 

. Lmr-sin &+wrs 3.': -1in drawers. ' ; Shelves ; Other Iweify) 



x 
x 

d. Audit pliod 
e. Adminimotiw nwd b. Stmm of limimtion 

! 

c la this a vital record? 
d, Doas this wries haw historical or ldng term research value? 
a. When OM or two documents in the fib nmkr it necessw p kwp the antlra file for a long period. could  the^^ 
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